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TONG LIENDOm LAO DONG VWT NAM' CONG HOA xA HOI CHU NGHiA VI~T NAM
LIEN DOAN LAO DONG TP. HAl PHONG DQc ]~p- TV do - R~nh phuc

S6: ()I{ /KH-LDLD Hid Phong, ngay 1.0 thdng 01 ndm 2017

KEHO~CH
D6i the doan vien cong doan

Thuc hien Nghi quyet HQi nghi Ifm thir 8 Ban Ch~p hanh T6ng Lien doan
Lao dong Vi~t Nam vS "[)6i mai The doan vien va quem Iy chat che doan vien
Cong doan Vi'¢t flam; xdy d1P1gca chi, chinh sach U'U lien, U'U dlii cho doan vien

Cong doim Vi¢f Nam ... "; K~ hoach s6 56/KH-TLD ngay 21/12/2016 cua Doan
Chu tich Tlmg Lien doan Lao oQng Vi~t Nam vS viec obi the dean vien cong
doan, Ban Thuong vu Lien doan Lao dong thanh pho xay dung K~ hoach d6i the

doan vien con~ doan trong cac c<1pcong doan thanh ph6 nhu sau:

I.MVC ntcn, YEU cAu
1.Muc dlch.
- Dbi the dean vien nh~m nang cao y thirc, trach nhiem cho doan vien; nang

eao hi~u qua sir d\illg the doan vien cong doan, tang cuong cong tac quan ly doan
vien; gop ph~ nang cao ehat lugng cong me doirn vien cua cae. eap cong doan
thimh ph6.

- Thong qua dbi the doan vien m6i dS xac dinh chinh xac s6 lUQ11gdoan
vien, tren cO'sa do se co ehinh sach Uti tien, Uti dai, cham 10 cho doan vien cong
doan.

2. Yell cAll

- Vi~c d6i the doan vien phai thgc hi~n dUng theo DiSu I~ va cac nguyen tic,
thu Wc dbi .the, c~p the va sir d\illg, bao quan the doan vien cong doan; gin vi~c dbi
the v6i vi~c phat triSn doan vien va xay d\Dlgcong doan cO'sa vfrng m~nh.

- Phat hanh the doan vien mm gin vm vi~c quan Iy doan vien trong toan h~
th6ng cong doan thanh ph6. Ph§n diu dam bao 100% doan vien dang sinh ho~t duqc
cftpthe doan vien.

- The doan vien mm phai dap Ung yeu cftu sir d\lllg Iau dai, co chuc nang sir
d\lllg as thvc hi~n cac ti~n fcb Uti ai:li cho doan vien va dam bao tiSt ki~m, hi~u qua.
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II. NGUYEN TAc, NOI DUNG, QUY TRiNH, THOI GIAN, KINH PHi vA
sir DlJNG THE DoAN VIEN M61

1. Nguyen t~c

- Thuc hien d6i the d6i voi dean vien cong doan da duoc dp the dean vien
cua T6ng LDLD Viet Narn, dang tham gia sinh hoat tai cac cong dean co sa hQ~C

nghiep dean va dang dong doan phi cong doan thea quy dinh cua DiSu l~ Cong

doan Vi~t Nam.

- C~p the moi cho doan vien cong doan truce day chua dircc d.p the cua
T6ng LDLD Viet Nam va doan vien moi duoc kSt nap,

- C~p lai the cho doan vien cong doan bi rn~t hoac bi hong the doan vien.

2. Cac loai the doan vien eDng doan

2.1. The doim vien thong thuimg

- La loai the duoc e~p cho dean vien cong dean thea quy dinh tai DiSu 1~

Cong doan Viet Nam. The dean vien diroc thiSt k@co cac thong s6 cO' ban eua

doan vien, co rna s6 doan vien bao g6m day s6 ill. nhien 12 chfr s6, duqc c~p tl,l'

d9ng thea phfuJ tnSrn quan 11'doan vien, dam bao khong trimg nhau.

- The doan vien duqc in tren phoi the nhl,l'a, co rna v~eh quan 11'doan vien.

2.2. The tloan vien Henkit

- La 1o~i the doan vien co kich co va thong tin gi6ng nhu the thong thuang

va co tich hqp them chue nang the ArM eua Ngan hang ThuOng m~i c6 phfuJ

Cong thuang Vi~t Nam (VietinBank)

- Vi~e lam the doan vien mai ho~e d6i sang the doan vien lien k@tduqe

thl,l'ehi~n b~t bUDe d6i vai doan vien la can b9 eong doan ehuyen tnich va can b9

eong nhan vien trong cO'quan cong doan, don vi kinh tS sv nghi~p eong doan cae

. c~p. S6 doan vi en bao g6m day s6 tv nhien 12 ehfr s6, duqe. ph§.n mSm quan 11'

doan vien cap ill. dQI1gdam bao khong trlmg nhau, d6ng thm co them Ma s6 eua

thanh ph6 (16A).

_ Qua trinh sir d\ll1g the doan vien thong thuOng, doan vien co nhu d.u d6i

sang the doan vien lien kSt, tv nguy~n dang kY vai eong doan cO' sa ceDeS) va

l~p danh saeh gill vS cong doan cap tren thea quy dinh d€ duqe d6i sang the doan

vien lien kSt.

3. Quy trinh d8i, phat h~\Dhthe

BlCdC 1:Ke khai h6 so'
2



_Doan vien tv ke khai phieu doan vien (theo mau giri kern) trong do co ghi

ra nhu cau Sil' dung the thong thuong ho~c the lien k~t.

- Cong doan co sa t6ng hop danh sach doan vien tren nen Microsoft Excel
co file anh 2x3 (nen mau xanh, anh moi trong vong 6 thang tinh d~n thai diSm

hien tai) dung IUQTIgOIME giri v€ cong doan c~p tren tI'\ICtiSp coso (file mem co

huang dan tai Muc illphu luc Idinh kern).

- Cong doan c~p tren tnrc tiSp co sa, cong doan co sa tI'\ICthuoc t~p hop
danh sach d6i the doan vien cua tirng C:E>CS,giri v€ Lien dean Lao dQng thanh

ph6 d@tong hop.

Burrc 2: C~p nh~t phin m~m

- Lien doan Lao dong thanh ph6 c~p nh~t danh sach doan vien dbi the vao
phan m€m quan ly doan vien duoc tich hqp tren c6ng thong tin di~n tu Cong doan

Vi~t Nam,: T6ng Lien doan Lao dQng Vi~t Nam phe duyet va c~p ID cho timg

doan vien.

- £)6i vGinhUng doan vien co nhu c§,ud6i sang the doan vien lien kSt, thong tin
se dugc chuy@nsang ngan hang VietinBank chi nhanh Hai Phong dS dugc c~pthe.

Btro'C 3: In va phiit hanh the

- £)6i vai the doan vien thong thuOng, Lien doan Lao dQng thanh ph6 se in
va phat hanh thea mfru phoi the quy dinh th6ng nhfrt cua T6ng Lien doan.

- D6i vai the doan vien lien kSt, Lien doan Lao dc)ng thanh ph6 se ph6i hqp
vai ngan himg VietinBank chi nhanh Hai Phong in va phat hanh tai doan vien.

4. Kinh phi c18ithe

- £)6i vOi the doan vien thong thuang: thgc hien thea quy dinh hi~n hanh.

- D6i vai the doan vien lien kSt: Can bQ, doan vien cong doan thuQc d6i
tuqng b~t bUQc(quy dinh t';1iM\lc 2.2 K~ hOC;lChnay) va cac dan vi co su d\lng
hinh thuc tni luang qua the ATM eua VietinBank dugc VietinBank d6i the mi6n
phi; Cac dan vi khac, kinh phi d6i the doan vien do VietinBank thu muc
50.000d/the, doan vien nQP dS dugc d6i the ho~c C£)CS h6 trg (ch9n hinh thuc
nao do Ban Ch~p hanh C£)CS quySt djnh).

5. Sir dvng the c10an vien

- The doan vien dugc su d\lng trong sinh hO';1tcong doan, trong :E>';1ihQi,
HQi nght cua cong doan cac cfrp.
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- Xuftt trinh the tai noi ban hang, eung eftp dich vu cua cac doanh nghiep, don

. vi da kY k~t voi T6ng Lien doan Lao d9ng Vi~t Nam va Lien doan Lao d9ng thanh
ph6 trong viec mua hang, su dung dich vu giam gia thea mire giam gia da Icy k@tvoi
doanh nghiep, don vi (Lien doan Lao d9ng co van ban huang d§n cu thb).

- Xuftt trinh the dean vien tai co quan cong doan cac cap, khi dean vien co
nhu e~u tu vk phap luat, h6 tro phap ly, dS diroc giup dO'bao v~ quyen, loi ich
hop phap, chinh dang thea quy dinh ella phap lu~t, ella DiSu l~ Cong dean Viet
Nam va cac van ban quy dinh, huang din ella T6ng Lien doan.

- Xuet trinh the doan vien khi chuyen cong tac, chuyen vung hoac chuyen
sinh hoat sang CDCS khac dS duoc ti~p tt,Ietham gia sinh ho~t thea quy dinh cua
Di~u l~ Cong dom Vi~t Nam va huang d§n Cllanai mai chuySn dgn sinh ho~t.

6. Tho; gian, ti~n dQd8i the

6.1. Doan vien La can bi) chuyen trach trong co cO'quan cong doan va
can bi)nhiin vien trong cac ilO'nvi kinh ii, S~l'nghifp cong iloiln cac clip

- Thvc hi~n hOM thanh bUGC1 ke khai he, sa trong thang 02/2017.

_ Lien doan lao d9ng thimh ph6 th\Te hi~n buac 2 va bUGC3 trong thang

03/2017.

6.2.DOlinvien thui)c cac Cd quan, doanh nghifP, ilO'nvi khae

- Cac CDCS thve hi~n buac ke khai he, sa (tren file rnSm hu6ng d~ t?i
M\lc III, ph\l ll,lcI dinh kern), hoim th3nh trUGC3113/2017 gui v_Scong doan c~p

tren trl,Tcti@pco sa.
- Cong doan c~p iren trvc ti@pea sa, cong doan ca sa tnrc thu9c t~p hQ'p

danh sach d6i the dom vien cua tUng CDCS tnrc thu9c, gui v@Lien doan Lao

d9ng thanh ph6 truac 15/4/2017 dS t~p hqp.

- Lien doan Lao d9ng thanh ph6 hom thanh vi~c d6i the dow vien trong

thang 5/2017 thea quy dinh cua T6ng Lien dom.

III.TO cnuc TIIVC nItN
1. Lien doan Lao dQng thanb pb6

_Chi d~o xay d\TllgK@ho~ch, huang d§n cac c~p cong doan d6i, phat himh

va qUIDly t~p trung the eho ca h~ th6ng cong doan thanh ph6.

_ Giao Ban T6 chuc va Van phong Lien doan Lao d(>ng thanh ph6 tham
mlm, ph6i hqp vai ngan hang VietinBank chi nhanh Hili Phong d6i, phat hanh the
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doan vien lien k~t; u6ng thai trien khai, huong d~n cac cfip cong doan t6 chirc
thuc hien K~ hoach Ban T6 chirc lam u~u m6i theo doi, tharn rmru chi dao thuc.. .'
hien u6i the doan vien trong cac cfip cong doan thanh pho,

2. LDLD qu~n, huyen; Cong doan nganh; CDCS true thuQc

Tren co sa ke hoach cua Ban Thuong V1,l Lien doan Lao dong thanh pho,
Lien doan Lao dong quan, huyen, Cong doan nganh, CDCS true thuoc xay dung
K~ hoach u6i the dean vien dS trien khai thuc hien; d6ng thai t6 chirc tuyen
truyen, hirong d~n CDCS true thuoc thuc hien dam bao tien de) theo dung K~

hoach.

HOEmthien h6 sa giri v€ Lien doan Lao dQng thanh ph6 gom: Tc trinh dS
nghi dBi the doan vien; danh sach t6ng hqp d€ nghi lam mai ho~c d6i the, lo~i the
(the thong thuang hay the lien ket); file 8.nh (co m~u kern theo).

D6i the doan vien cong doan IIIrnQt buac trong cong tac quan ly, nang cao
chftt lugng doan vien, xac l~p chinh xac s6 luqng dow vien cua ca h~ th6ng, Lien
dOM Lao de)ng thanh ph6 yeu c~u cac c~p cong doan nghiem tuc th\lC hi~n, dam
bao tiSn de) thai gian. Trong qua trinh th\lC hi~n nSu co vuOng m~c, bao cao vS
Lien doan Lao de)ng thanh ph6 (qua Ban r6 chuc, tli¢n thot;li: 0313. 745390,
email: bantochuchp@gmail.com) dS duQ'chuang d~ gifu quySt.~

No:;nh~n:
- BCT, BToC T6ng LDLD Vi~tNam;
- Thubng nvc, cae ban LDLD thimh ph6;
- LDLD qu~n, huy~n;CD ng8nh;
- Cae CDCS tnrc thu9c;
- Cac dan vi KTSN cong doan;
- LUll: VP, BToC.
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PHULUCI. .
HtrO'n.gd~n I~p danb sach va cip s8 illcho doan vien

I. Ml,Ic dich

- Nhfun thu thap va luu tm thong tin doan vien ID9t each khoa h9C va nhfit

quan trong thoi gian chua xay d1JI1gxong ph§n mem quan ly doan vien,

- Thuc hien buoc 1 vS phat hanh the doan vien lien kSt ATM.

II. Ke khai thong tin GOan vien

MJu ke khai tren file Microsoft Excel, g6m:

1. Ten dan vi cftp tren co sa;

2. Ten cong doan co sa;

3. H<;>va ten doan vien;

4. Ngay, thang, nam sinh;

5. Que quem;

6. S6 va noi cftp CMTND hoac the din circe;

7. Ngay vao cong doan;
8.Ma s6 doan vien g6m ph§n Icy hieu va s6 (phan nay do LDLD thanh ph6 c~p);

9. AM 2x3 tuong (rug voi m6i doan vien 1ft dang file mem, d~t ten file Ut rna

s6 doan vien a M1)c 9;

III. Giri file m~m

1. M6i cong doan co sa ducc hru diroi dang file nen zip gom file excel diroc

thi~t kS theo mftu kern thea va file anh.

2. Cac cong doan cAp tren co sa t~p hqp vS Lien doan Lao d9ng thrum ph6

(qua Ban T6 chuc) thea dia chi: NguySn Quang Huy, SDT 0'9836710'86, email:

bantochuchp@gmail.com.

IV. Philn Irnoang rna sA ID GOan v~en

Hai Phong 16A.O'O'O'.O'O'O'.lIO'.5O'l d@n16A.OO'O.OOO'.l1O'.800

6



.............................................................
CONG HoA xA HOI CHiTNGHiA VI~T NAM

DQC l~p - T\f do - H~nh phuc
LIEN DOA.NLAO DONG TP. HAl PHONG

;l. ? " - - "

DON XIN DOl THE DOAN VIEN

Kinh giri: .

)H '~d' ."1 Q va ten oan vien: .

N ' ha ~ inh2) gay t ang nam Sl . . ... .
3) Q ~ rue quan: .

• 9 •••••••• ··.·····································,··· •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••

4) S6 CMTND hoac the can circe: Noi e~p: ..

5) Ngay vao cong doan: .

6) Da duoc eftp the doan vien mau cii tir ngay: , S6 the: ..

7) Toi xin tv nguyen dang ky duoc d6i (cap) the doan vien cong doan, nhu sau:

a) Loai the dean vien lien k~t V01VietinBank: 0
b) Loai the doan vien thong thirong: 0

(co anh kern thea dung huang dan cua cong doim cdp tren)

Khi duoc d6i (cap) the dean vien co chtrc nang moi, toi xin cam k~t thirc
hien nghiem rue nhiem vu va quyen han cua doan vien thea quy dinh cua DiSu l~
Cong doan Viet Nam, cac quy dinh hien hanh cua T6ng Lien doan va cong doan
dip tren, -

Xin tran trong cam an!
..................... , ngay ..... thang ..... nam 2017

NGUOIDENGll .
(IcY, ghi ro ho ten)

Chi chu:

- T<;lim~c 6: NSu doau vien chua duQ'c c~p the tW gIn "khong" sau C\llll til "86 the";

- T<;lirovc 7: NSu doau vien d6i the theo IO<;li mio thl dauh ddu "x" vao 0 tuang ung.

7



Ten c8ng doan cip tren co s(Y:
Ten c8ng doan co s&:

2

PH1)L1)C
MAU KEKHAI DANH SACH LAM THE DoAN VIEN CONG DOA.N

DBi vcYi the lien k~t (DBi nrong biit bUQc)

Ngay thang
nam sinh

sa Noi cAp Ngay Hinh thtrc
CMTND CMTND

Que quan (the can (the.din vao cong Lam
cuoc) cutrc)

doan D6i the the moi
5 . 6 7 8 9 104

TT HQ va ten
Nam Nit

~_.J- --t ._+- -t .__ '__I-_'__ '.'._'_'_.----- ..--·-.-.--.--.--.-..-----1-----1-- -- ------------

I-_--l -t -t -------f----------.-I---.~.--- ..--..- --.--.---- ----....---+--- ..-~-I----- -----.---- --

1--__1 +- . I-.-- ..----.- ..--.-- ..- ..~- ..--..---.-.---.- ..I-----.----l------I~---_+----.-.----- -.--...-..-.-.------1---.-----

3

MilID

11

Main
tren the

12 l3

----+---~-.-...-..-....-....-.-------..._+------ ..._._---

I__ -+ ··__ · f-----·_··__~-··---····-··----·-·-----.--- -.----+-----1----1------ ...-.-.-.-------1-----
1-_-1----------+----1------+-------+- ..----------'.--------~~----..---- ...-.----------+------1----..--------....---..---~

I- __--l- .__ -+__ --I +--__ .. f--_.__ +- --+ .._-------- - - -.- - -.-- ..- -.\----~--I------

~-+-----------+---+-------.--.- ...-------I-------· ...._--.-. -..-.----..--.-.---+-------.-----.-----.--- ..---.-

Ghi chu: C6ng doan C(J sa chi ke khai danh sach doan vien d6i the illcQt 1 d€n cQt 11

Nguool~p bi~u TM. BAN CHAP HANH
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Ten cong doan cip tren CO' s{r:
Ten cong doan co' s{r:

TT HQva teD

2

PHULUC
MAU ICEKHAI DANH sxcn LAM THE DOAN VIEN CONG Dom

n8i vo-i the thong thU'(rng

Ngay thang So No'icap Ngay HiDhthuc
Dam sinh CMTND CMTNDQue quan (the can (the can vao cong Lam

MaID
Nam Nrr doan D6i the

cuxrc) euoc) the moi
3 4 5 6 7 g 9 10 11

Ky ki~u
don vi

12

Main
treD the

13
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1---;------------1- ...-.-- ._- ..---. -.-------- -'-"-.--..- ..------.--.-....---.---._-- ...---------~----- - ...__ ....---- ......-..-...----+-- ...---

1---+-----------1----.--1------- ....-..-.-----.......--..---.-.....--- ...--------ic---..~-~--- ---- -----t------ ...-....~.--. -.--......----'---"-'-'-"-'--
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Ghi chit: C6ng doan co sa chi ke khai danh sach doan vien d6i the illCQt 1 d€n cQt 11

NglfO;l~p bi~u TM. BAN cHAP HANH
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